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INSTRUCTIONS:
I. There are four sections in the question paper (A, B, C & D) consisting

of 20 questions.
2. In Section A there are eight guestions of which question po. | to 4 are

Multiple Choice Questions, question no, 5 & 6 are 1o be answered in

one word. phase or fisure and guestion no.7 & 8§ are 1o be answered in one sentence cicli
3. Attempt all the questions however inlernal choice 15 given for question

number 20 and 23,
4. Figures to the right indicate marks allotied 1o cach guestion,
3. Wrte the number of each question clearly on the answer book.

SECTION A
1. In Ms Excel 2013, files are termed as . {01y
a) wourkbook
b} workshevt
udocmment
d) presentation

2. In Mspowerpoint 20003, the view which displays a slide in-a full computer screen
18 .
a) Slide soner view (0

b Shde show view
c) Mormal View
d) Moles page view
3. The term used for buying and selling of geods, services or information via world wide
wih. email or other pathways on the intermet is i Y
a) E-commerce
by E-payment
¢) E-banking
d) E-licketing
. The Tull Form of 1TGST is (01
a) Integrated goods and service 1as
o) Inter-reluted woods and service tax
¢) Intra goods and service tax
d) Inter poods and sérviee tax
5. Name the combination key used to see detailed view of balance sheet in Tally ERPY.{(11)

A=

6. Name the default shde layvout in Ms Powerpoint 2013, {01}
7. What 15 the use of Autofill command in Ms Excel 2013, (CH )
& What 1z Restore m Tally ERP9? ()



SECTHIN B

4. What are the steps 1o insert a column in Ms Excel 2013. (02)
10, Write the steps Lo rename a worksheet in Ms Excel 2013, (02)
11. What are the steps to display a voucher in Tally ERP4. {02)
12, Briefly explain E-shopping concept. {02)
13. What is a difference between E-tickel and E-banking, {02)
14, Dustinguish between State Goods and Service Tax and Central Goods and Service Tax,
(U2)

SECTION C
15, What isthe procedure to apply shide transition to the slides in Ms Powerpoint 2013, (03)

16. State and explain three components of GST, (03}
17. Explan conditional Formatting giving example. (013)
18, Write the sleps to apply data validation for the marks 1o be entered between 1=100 iy M
Excel 2013, (03)
19, Write the sieps 1o create a ledger account in Tally ERP9, (03)
20. Explain the procedure to create a voucher in Tally ERPY, (03)
OR
Explain the procedure to alter a voucher in Tully ERPY, (1h3)

SECTION D
21 Explain the difTerent views available in Ms Powerpoint 2013, (14

20 Explain the procedure toapply conanions! forsiting bv highlighting in red color,
students marks scoring less than 35, HEY

OR
Explain any four functions available in Ms Excel 2013 with example.
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